
How to Recreate Prior Teams and Assign Prior Players 
 
Under “Teams” (located on the top navigation bar) select “Team Builder” 
 
Select the desired Age Group, Division and Season for the team you would like to create.  
For “Action” select “Create Team” 
 
Hit “Go” 
 
On the next screen select the “Prior Team” button and check the “Use Same Team Name 
and ID?” button.  Select a previous team that you would like to create again for this 
season.  Then hit “Create Team” 
 
Repeat these steps to create all the teams you need for each age group and division.   
 

 
 
 
After the teams have been created select “Maintain Teams”  
 
Set the season to Fall and hit “Go” 
 
Select any team you would like to add players to 
 
On the Team Maintenance page select the “Add Players” button 
 



 
On the pop-up window that appears select the “Prior Team Players” button and hit 
“Search” 
 

 
 
A list of all past players for the team will appear 
 
Check the box next to the players that will be returning to the team.  It is important to 
note that ALL previous players will show up on this list.  Be sure to only select the 
players that do in fact want to be reassigned to the team. 
 
Click “Assign” 
 
 
Repeat these steps to finish assigning all players. 
 
 


